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NPABIUIA NOJIL3OBANNS BHBJINOTEKOM
FOCYJIAPCTBEHHOT'O BIOJUKETHOTO OBIEOBPA3OBATEJILHOI'O
VUPEWIEHUSA «(IIKOJIA Ne 8 HMEHH A.B.'ABPUIIEHKO
FOPOJICKOI0 OKPYT'A JIOHENK» JIOHEIKOR HAPOJIHOU PECITYBJIMKHN

1. O0mne nonoxkenus

1.1. Bubanoreka sBasercs uacTbio obuieobpasoBaTenbHOro yupeskaenus u obecriednsact
yueOHO-BoCITaTeNbHbII Npouece HeoOXOAUMbIMH I0KYMEHTAMH.
1.2. JIOKYMEHT - HOCITeNb HHPOPMALUH B TPAAHLIMOHHOM, 3JIEKTPOHHOM HIIH HHOM BHE.

1. Tipasa uurareneii

2.1. TIpaBo nons3oBanus GHOIHOTEKOI MMEIOT 00yyaroKecs, nefarorHyeckue pabOTHUKH U
IpyTHe COTPYAHHKH LIKOJbI, POAUTEH (3aKOHHbIE MPEACTABUTENH) 00YHAIOLIMXCA WIKOIBI.

anaTe.rm HMEIT Npaso:
2. becnipensTCTBEHHO nocewartb OuGnHoTEKy COrIACHO pemmy ee paboThI.

3. TTonyyaTh MoONHy© HHOpMaUMO O cocTase (powma GubmmoTexH, HMHGOPMALHOHHBIX
pecypcax M npeaocTaBisieMbX OnbnnoTexkoil ycnyrax, nopsake AOCTyna K JOKyMEHTaMm H
KOHCYJILTATHBHYIO MOMOLIb B MOMCKE U BbIOOPE HCTOYHHKOB UH(POpMaLIHH.

2.4. TlonyuaTh B noJb30BaHue Jo00it fokymMeHT u3 Gonaa GubaHoTeKM.

2.5. IlpoaneBaTh CPOK MOJIL30BAHMS JOKYMEHTAMH

2.6. BecniaTHO NOJIb30BATHCA YCIAYraMy, npenocTasisemMbiMi 6ubnHoTeKON

2.7. TlpuHUMaTh y4acTHe B MEPOTIPHATHSAX, MPOBOAUMBIX OHONTHOTEKOI.

2.8. VU36upath 1 ObITh M30paHHbIM B COBET GHONHOTEKH M NPHHIMATD YHacTHe B ero pabore.

2.9. CosmecTHO ¢ 61baMOTEKOIT CO3nasaTh, KyDbl, KPY)KKH N0 HHTEpecam, oduiecTsa apysei
OMOIHOTEKH, YTEHUS, KHUTH.

2.10. Oka3piBaTh NPakTHYECKYIO nomowb Oubnuorexke.

2.11. Jlenars nopapku 6ubnuorexke.

2.12. ObGpawarbcs B ciayyae KOHQAHKTHON cuTyauwi ¢ paboTHukamu OubmmoTek K
JAMPEKTOPY LIKOJbI.

Yurareau obs3anni:

2.13. Cobmopars Ilpasuna nonesopanis Oudnnorexoii.

2.14. Cobmopats HHCTPYKUMIO 0 Mepax OGezonactocTit B Gubnunorexe.

2.15. CHuMaThb BEPXHIOIO O/ICIKILY.

2.16. Brikmo4ats MOOHIIBHLIE Tene(OHbI.

2.17. He npuHMMaTh nuuly, HaniTKH, rpbi3Th CEMEUKH.

2.18. Cobmonath THIIHHY W KYJILTYPY NOBEAEHHS,

2.19. Coobuurs, npu 3anuci B Onbinoreky, HeoOXOAUMbIE CBEAEHHS IS 3aNOJHEHHS
(opmynspa ynrarens.

2.20. bepe:KHO OTHOCHTBLCA K:

2.20.1. TMeyatHoiM u3nanusam (He BLIPLIBATL, He 3arndaTh CTPAHHL, HE JeNaTh B KHHrax



MO JYEPKUBAHUN, TOMETOK, KOITMPOBAHUSI PUCYHKOB U T.I1.);

2.20.2. DeKTPOHHBIM HOCHUTEIISIM;

2.20.3. MeGemnu.

2.21. TlomnmepkuBaTh TOPSAIOK PACCTAHOBKH KHHUT B OTKPBITOM JIOCTYIIE OHOIMOTEKH,
PaCIOJIOKEHUS KapTOYEK B KaTajlorax U KapTOTeKax.

2.22. Tlomb3oBaThCsi IIEHHBIMH M €IWHCTBEHHBIMH SK3EMIUISIpAMU KHUT, CIPABOYHBIMHU
W3JaHUSIMU TOJIBKO B YUTAJIBHOM 3aJI€ OMOINOTEKH.

2.23. Ilpu monydeHWUW MPOU3BEACHUIN I€YaTH W HHBIX JOKYMEHTOB YHTATENb JOJDKEH
yOeIUTHhCS B OTCYTCTBUU B HUX J€(PEKTOB, a TPy OOHAPYKEHUU — MPOUH(DOPMHUPOBATH PaOOTHHKA
OMOIMOTEKH.

2.24. B cnyuae, Korja yuTaTeiab MOJIYYWJI KHUTH, B KOTOPHIX MMENHUCH NEPEKThl, a OH HE
MPOCMOTPEN ATH KHUTH Ha TPEAMET HaJIU4Ms B HUX J1e()EKTOB, a COOTBETCTBEHHO HE JIOJIOKHII
OubIMOTEKAPIO 00 X HAJTUYHH, TO OTBETCTBEHHOCTh 32 IOPUY KHUT OyJET HECTH 3TOT YHTATEIb.

2.25. Tlpu HapylmieHWH CPOKOB TIOJIb30BAHUS KHUTAMHU 0€3 YBOXKHUTEIBHBIX NPHUYUH K
YUTATENSIM, B YCTAHOBJIEHHOM TIOPSIJIKE, MOTYT OBITh IPUMEHEHBI CAHKITUU (KaK MPaBHUIIO, BPEMEHHOE
JUIIEHNUE IIpaBa MoJIb30BaHUs OMOINOTEKOM).

2.26. He BBIHOCUTDH KHUTU U JIPYTHe€ JTOKYMEHTHI U3 MOMEIIECHUsI OMOIMOTEKH, €CIM OHU HE
3amucaHbl B GOPMYIISIpe YUTATEISI.

2.27. PacniuchiBaThCs, 32 UCKIIOYEHUEM ydamuxcsi 1-4 kimaccoB, B GopMyIsipe uuTaTens 3a
KKJIYIO TTOJTYyICHHYIO KHHTY.

2.28. IlpoxomuTh exeromHo (B Hadaje KaXJIOTOo YYeOHOro To0ja) MEPEeperucTpaiuio ¢
MIPEAbSIBICHUEM BCEU YUCIIAIICHCS 32 HUMHU JIUTEPATYPHI B YCTAHOBJICHHBIE OMOIMOTEKON CPOKH.

2.29. Bo3BpaiaTh KHUTY B OMOIHMOTEKY B YCTAHOBJIEHHBIE CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 32 YTPATy WM MOPYY KHUT OMOIMOTEKU, UM UX POTUTEITH
(3aKOHHBIC TIPEACTABUTENM OOy4aromerocsi) o0s3aHbl 3aMEHUTh TaKUM JKE€ YUYEOHHKOM WIH
COOTBETCTBYIOIIUM IO CTOMMOCTH Ha MOMEHT 3aMEHbl W3/aHHEM, HEOOXOJUMBIM B IIKOJIbHON
oubnuoteke. IloTepssHHBI WM HWCTIOPYCHHBIM 3K3EMIUIAP XYAO0KECTBEHHOW WIIM METOJIUYECKON
JUTEPaTyphl 3aMEHSETCS COOTBETCTBYIOIIMM IO CTOMMOCTH Ha MOMEHT 3aMEHBbl HU3JIaHUEM,
HEOOXOJMMBIM B IIIKOJIbHOW OMOIMOTEKE. DK3EMIUIAp, MpeaaraéMblid JUisl 3aMEHBI, JIOJDKEH OBITh
LeJbIM, aKKYPaTHBIM, U3/IaHHBIM B ITOCJIETHUE 5 JIeT.

2.31. Yurarenu, napymmusmue [IpaBuna moap30BaHus OMOIMOTEKOW, MOTYT OBITh JIMIICHBI
IpaBa TIOJIb30BaHUS Ha CPOK, YCTaHOBIEHHOW OubnuoTexoil. 3a ocoOble HapylleHHUs,
MpPeyCMOTPEHHbIE JCUCTBYIOIIMM 3aKOHOJATENbCTBOM, UHWTATEeId HECYT aJMUHHUCTPATUBHYIO,
Ipa)XJaHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Ilo ucreyeHuun cpoka 0Oy4yeHHs WM pabOThl B IIKOJE YHUTATENH OOS3aHbI BEPHYTb
B3siThie B OMONMuoTeke KHWUrU. JlMuHoe aeno oOywaromierocs u OOXOJHOW JIMCT pabOTHUKA IO
HCTEUYECHUHU CpOKa 00ydeHHUs WK paboThl B IIKOJE O€3 COOTBETCTBYIOIIEH MOMETKH O BO3BpaTe BCEX
KHWT, B3SThIX B OMOIHOTEKE, HE BBIIAIOTCS.

1. Tlopsizok moib30BaHUS OMOJIMOTEKOM

3.1. OOyuaromuecs: MIKOJIBI 3aMUCHIBAIOTCS B OMOMMOTEKY B WHAMBHIYaTbHOM TOPSIKE B
COOTBETCTBUU CO CIIMCKaMU KJ1accoB. [lepcoHal MIKoJIbl 3aMMCBHIBAIOTCS TPU HAIMYUHU NTACTIOPTA.

3.2. Ha ka)XJ0T0 YuTaTens 3anoIHsIeTCs YNTATeNbCKUN (GOpMYIIsip YCTaHOBIIEHHOTO 00pasiia.
Dopmysip yuTaTENs ABISETCS TOKYMEHTOM, YAOCTOBEPSIOMUM (DaKT U JaTy BBIIAUH.

3.3. Tlpu 3anucu B OMOTMOTEKY YWTATENb IOJDKEH OBITh O3HAKOMJIeH ¢ [lpaBunmamu
MOJIb30BaHUsI OMOTMOTEKOW U MOATBEPIUTH OO0S3aTENBCTBO MX BBHITIOJHEHHS] CBOEH TMOJMUCHIO B
dopmynsape uurtatens. 3.4. Ha goM JOKyMEHTBI BBLAAIOTCS YHUTATeNssM CpPOKOM HalS5 mHeid.
KonudecTBo 3K3eMIUISPOB, BBIIAHHBIX EIWHOBPEMEHHO (HE cuuTas y4eOHHMKOB), HE JOJKHO
MPEBBIIATH MATH.

3.5. llepuoanueckue u3ganus BoiaatoTcs Ha 10 qHEl.

3.6. Cpok moip30BaHMs MOKET ObITh MPOJJICH, €CIM Ha JaHHBIA JTOKYMEHT HET CIpoca Co
CTOPOHBI IPYTUX YATATENEH.



3.7. YueOHasi, MeTOAMYECKas JHUTEpaTypa BBLIACTCA YMUTATENsIM Ha CPOK OOy4YeHHUs B
COOTBETCTBUH C MPOrpaMMoi (C 00s13aTeNbHON NepeperucTpanreil B Havyasie, KOHIe y4eOHOro roja).
JlutepaTypHble INPOU3BEICHMS, H3ydaeMble II0 IMPOrpaMME Ha YPOKAX, BBIAAIOTCS HA CPOK B
COOTBETCTBUU C IIPOrPAMMOM U3yUYEHUS.

3.8. Ilpu mony4eHUH KHUTH YMUTATENd OOS3aHBl pacmucaThecsi B (QOpMysspe uuTaTeis 3a
KQK/YIO [TOJTY4YEHHYIO KHUTY, B3STYIO B IIOJIb30BAHHUE.

3.9. Ilpu Bo3BpamieHHMH KHUT pabOTHUK OMONMMOTEKH 00s3aH pacmucatbesi B (OpMyspe
YUTATENS IPOTUB KaX/101 BO3palIeHHON B OMOIMOTEKY KHUT'Y

3.10. Ouepennas BbLa4a JOKYMEHTOB U3 (hoHIAa OMOIMOTEKHM YWUTATENI0 IMPOU3BOIUTCS
TOJIBKO IOCJIE BO3BpaTa B3SAThIX UM paHEE, CPOK IMOJIb30BAHUSA KOTOPHIMU UCTEK.

3.11. Penxue u 1ieHHbIE KHUTH, aJIbOOMBI, €IMHCTBEHHBIE SK3EMILIAPHI CIIPABOYHBIX U3AaHUMH,
a TaKKe DJIEKTPOHHbIE HOCUTENM HH(OpMalMM Ha JOM He BblgatoTcs. [lopsimok mMoJb30BaHUs
yuTaIbHBIM 3a7ioM 3.12. KonmdecTBO KHUT, BbIJaBaeMoe JUisi pabOThl B UYHUTAIBHOM 3alie, HE
OTPaHUYMBAETCS.

3.13. BamperniaeTcsi BBIHOCUTh KHUTH U3 YUTAJIBHOTO 3aJ1a B IOMEIIEHUS IITKOJIBI.

3.14. Jlomyckaercs, MO JOTOBOPEHHOCTH ¢ pabOTHUKOM OMOIMOTEKH, OpaTh HA JIOM KHUTH,
IpeHa3HaYeHHbIE JUIsl padOThl B YUTAJILHOM 3ajle, PU YCIOBUH, YTO 3TU KHUTH OYyAyT B3STHI NEpeE]
3aKpbITUEM OMONMOTEKM M BO3BpAallleHbl Ha CIEAYIOIIUMH JIeHb K MOMEHTY Haudajga palOoThl
OUOIHOTEKH.

IHopsiaok padoThI ¢ KOMIILIOTEPOM, PACIIOJI0KEHHBIM B 0M0/1MOTEKe

3.15. PaboTa ¢ KOMIBIOTEPOM YYaCTHUKOB OOpa30BaTEIBLHOTO IMPOIECCa MPOU3ZBOJIUTCSA B
MPUCYTCTBUU COTPYJTHHUKA OMOTUOTEKH.

3.16. Pazpemraercst pabota 3a OJHUM MEPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee ABYX YeTOBEK
OJIHOBPEMEHHO.

3.17. Tlonb3oBaTeNlh UMEET MPABO pabOTaTh C HETPATUIIMOHHBIM HOCHUTENIEM HH(MOPMAIIH
MOCJIE MPEIBAPUTEIHLHOTO TECTUPOBAHUSI €TO PAOOTHHUKOM OMOJIMOTEKH.

3.18. Tlo Bcem Bompocam mnoucka uHpopmarmu B MHTepHETE NOJIB30BATENbh JOJDKECH
oOpamatecss K paOOTHUKY OMOMMOTEKH; 3ampemniaercs oOparieHue K pecypcam HMHTepHera,
MpeIoaralouM OIUIaTy U K pecypcaMm, yka3aHHbIM B DenepalbHOM CIHCKE SKCTPEMHUCTCKON
JTUTEPATYPHI.

3.19. PabGota ¢ KOMIBIOTEPOM MPOU3BOJIUTCS COTJACHO YTBEP)KICHHBIM CaHUTAPHO-
TUTHEHUYECKUM TPEOOBAHUSM.

4. IlpaBa pabOTHUKOB OMOJIMOTEKH

4.1. HampaByiAiTh 4YHTATEN0O HANOMWHAHHUA O BO3BpaTe KHUI, HCIOJB3Yys JaHHBIC,
MIPEIOCTABJICHHBIE UM TIPH 3amucu B OMOanoTeKky (aapec, TenedoH u T.11.);

4.2. OnpenensaTh pa3Mepbl KOMIIGHCAMKA 3a yiiepO, NPUYMHEHHBIH MOJb30BaTEIeM
OUOIMOTEKE;

4.3. Jlumate mpaBa uYMTATENsl TMOJIB30BaThCA OWMONMMOTEKOW mpu HapymeHuu [IpaBun
MOJIb30BaHMs OMOTUOTEKOH.

5. O0s13aHHOCTH COTPYAHMKOB OMOJIHOTEKH MO 00CIYKUBAHUIO YMTATEICH

5.1. Co3pmaBaTh M MOAJEpPKHUBaTh KOM(OPTHBIE YCIOBUS Ul PabOTHl MOJb30BaTelel B
oubnmnoTeke.

5.2. IlpoBoauTh B Hauase y4eOHOTO rojia eXXeroIHyI0 IepeperucTpaluio YuTaTenei.

5.3. O3nakomuth uynTatens ¢ [IpaBunamu noap3oBaHust OUOINOTEKOM.

5.4. BbITb KOPpPEKTHBIMH M BEXJIUBBIMH C YHUTaTeNsIMH, COONIONATh TUIIMHY, YUCTOTY M
MOPSAZIOK B IOMEIIEHUSAX OMOINOTEKH.

5.5. OOGcnyxuBaTh yuTareiaed B COOTBETCTBUM C [IpaBuiaMu MOIb30BaHUS OMOIMOTEKOM,



KOTOpBIE JIOJDKHBI OBITh pa3MEIIeHbl B JOCTYMHOM JUIS O3HAKOMJIGHHS MeECTe, O0eCHeyHuTb
ONEPAaTUBHOE U KaYECTBEHHOE OOCIIY’)KHUBAaHUE YUTATEJIEH C yUETOM HUX 3aIIPOCOB U MOTPEOHOCTEN.

5.6.  CoBepuieHCTBOBaTh  MH(POPMAIMOHHO-OMOMMOTrpaguyeckoe U OHOIHOTEYHOE
o0CITyKMBaHUE TIOJIH30BATEIICH.

5.7. OCymecTBIATh Y4€T, XpaHEHUE M MCIOJIb30BaHUE HAXOAAIIMXCS B (OHAAX JOKYMEHTOB
B COOTBETCTBMH C JCHUCTBYIOUIMM 3aKOHOJATEIBCTBOM, OOECNEYMBATh HMX COXPAaHHOCTh U
paloHaIbHOE UCIIOIb30BaHUE.

5.8. PaccraBnsTh KHMIM B TEYEHHME [HS, €XKEIHEBHO J€jaTb IPOBEPKY Ha MpEeAMET
[IPaBUJIBHOCTH PACCTAHOBKH (POH[A.

5.9. Bectu ycTHYH M HamIsAHYI0 MacCOBO-MH(OPMAalMOHHYIO pPabOTy: OpraHuU30BBIBATbH
BBICTaBKH JIUTEPATyphl, Onbmuorpaduyeckre 0030pbl, TUTEpaTypHBIEC BeUepa, MPa3IHUKU U IPyrue
MEpPOTIPHUSATHS;

5.10. 3HaKOMUTH YHUTATENEH C OCHOBAMU UHPOPMAIIMOHHOMN KYJIbTYpBHI.

5.11. UndopmupoBath yntaresei o Bcex BUax Npe1ocTaBIsieMblX OMOINOTEKON yCIyT.

5.12. OGecneuuTh 4YMUTATENSIM BO3MOKHOCTH I0JIb30BAThCSl BCEMHU HH(POPMAIIMOHHBIMU
pecypcaMu OUOIHOTEKH.

5.13. HW3yuare mnoTpeOHOCTM YWTaTeNeH B TI€UATHBIX W3JAHMAX, JaBaTh TOJHYIO
MH(OPMALIMIO YUTATENSIM O HAJIMYMHM JOKYMEHTOB B (POHZIE, cucTeMaTH4ecKH HH(OPMUPOBAThH
YyHUTaTesIe 0 BHOBH MOCTYMUBIIUX JOKYMEHTAaX.

5.14. ®opmupoBaTh (OHIBI B COOTBETCTBUM C 00pa30BaTENbHBIMH IPOTpaMMaMH
YUpEXJIeHUs, THTepecaMu, MOTPeOHOCTAMHU U 3alIpocaMu BCeX KaTeropuil moib3oBaTesne.

5.15. Oka3bIBaTh NOMOIIb YUTATENSIM B BEIOOPE HEOOXOIUMBIX TOKYMEHTOB.

5.16. IlpoBoauTh 3aHATHS 1O OCHOBaM  OuOIMOTEYHO-OMONMOTrpaduyeckux U
MH(OPMALMOHHBIX 3HAHUM

5.17. IlpemocTaBisTh YMTATEISIM BO3MOKHOCTH IIOJIb30BaHUS KaTaJIOTAMH, KapTOTEKaMH,
oubmuorpadudeckuMu U HHGOPMAITMOHHBIMA MaTEpHATIAMH.

5.18. OOGecneunBaTh KOH(PHUICHIMATLHOCTh JAaHHBIX O YWTATENAX OMOJMOTEKH, WX
YUTATEIbCKUX 3apocax;

5.19. Ilpu BbIga4e W OpUeMe JOKYMEHTOB TIIATEJIBHO MNPOCMATPUBATh MX Ha MPEIMET
oOHapyKeHUs KaKux-Tn0o NedeKTOB U clienaTh COOTBETCTBYIOIINE OTMETKU IPU UX OOHAPYKEHUU
Ha BbIIaBA€MOM HJIM TIOJy4aeMOM OT YUTATeNsl JOKYMEHTE;

5.20. IIpoBOAWTH MEIKUN PEMOHT U CBOECBPEMEHHBIM IMEpEIUIET KHUT, MPUBJIEKAas K ATOU
paboTe OMOMMOTEUHBIN aKTUB U3 YUaIllIuXCs,

5.21. CucreMaTuyecKkd CIEIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JOKYMEHTOB
u3 QoHa U 3a BbINOJHEHHEeM unTatensiMu [IpaBuit noas3oBanust OMOIHOTEKO.

5.22. IlpuHuMare Mepbl MO JHUKBUJAIMM YHUTATEIbCKOM 3aJ0JDKEHHOCTH B Cydae
HECBOEBPEMEHHOTO BO3BpaTa JOKYMEHTOB IOJh30BaTENIEM;

5.23. Tlocne wucreueHUs CpoKa TMOJB30BAHUS JOKYMEHTAaMH HAMpaBUTh H3BELICHHE
MOJIb30BATENIO MO MOYTE WM COOOIIATh YUTATENIO Mo TenedoHy 0 HEOOXOAMMOCTH MX BO3Bpara B
OoubIHOTEKY.

5.24. CnenuTh 3a BBINOJTHEHHEM yuTaTensiMu [IpaBun noabp3oBaHus OUOINOTEKOM.



