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NOJOXEHNE O BHLJIHOTEYMHOM ®@OJIE YYELHUKOB
FOCYIAPCTBEHHOT'O BIOJUKETHOT'O OBINEOBLPA3OBATEJILHOTI'O
YUPEREHNUS «ITKOJIA Ne 8 HMEHNH A.B.TABPHITEHKO FOPOJICKOIO
OKPYTA JJOHENK» IOHENKOI HAPOJIHO PECHYBJIUKH, HOPSJIKE EFO
OOPMUPOBAHISL, VUETA, HCHOJIL3OBAHUSI U OGECITEYEHWS
COXPAHHOCTH

1. O6mue nosoxennst

1.1. Jlannoe Tlonoxenne o wronbhom GnGnnoreutom Goune yuebHHKOB, nopsaake ero
GOpMHPOBaHNA, yueTa, HCNONL3OBaHMA M obecrneueHus COXPAaHHOCTH pa3paboTaHo B
coorsercTBii ¢ PenepanbhbiM 3akoHom Ne 273-03 or 29.12.2012 «O6 obpazosanun B
Poccniickoii denepaunin ¢ n3meHennamu ot 4 asrycra 2023 roga, ®3 or 29.12.94 Ne 78-@3 «O
OuGmnoreyHom nene» ¢ u3MeHenusmu ot 14 anpens 2023 ropa, Ilpukasom MunucTepcTsa
xyasTypel Poccniickoii ®enepaunn or 8 oktabps 2012 roma Ne 1077 «O6 yTBepxkaeHuu
INopsizka yueTa JOKYMEHTOB, BXOAAUIHX B cocTaB OnbanoreyHoro GoHma» ¢ M3MEHEHHAMH Ha 2
despans 2017 roaa, [Tucemom Munucrepcrsa obpasosauns u Haykn Poccuiickoit @enepauuu ot
08.12.2011 rona Ne MJI-1634/03 «0O6 wucnonb3oBaHHH y4eOHMKOB B 00Opa3oBaTeIbHOM
npouecce», 3akoHom JIHP «O6 obpaszosanun B Jloneuxoii Haponwoit Pecrniyonuke», npHHATOM
INocranosnenneM Haponnoro cosera 05.10.2023 roaa, ApyrMMH HOPMATHBHBIMH MPaBOBBIMH
akramn  Poccuiickoit  Depmepauny, permTaMeHTHPYIOUMMU  N€ATENbHOCTb  OPraHM3aluii,
OCYIIECTBIIAIOMHX 00pa30BaTeNbHYI0 AESTENbHOCTh, a Takxke Ycrasom [BOY «IIIKOJIA Ne 8
VM. A BTABPHUIIEHKO I 0. IOHELIK».

1.2. Hacrosimee ITonoxenue o wkonpHoM OubnuoteuHoMm ¢onne yueOHHKOB, Mopsike
ero GOpMHMPOBAaHMA, YYeTa, HCMOJB30BaHHUA U obecneueHus coxpanHocTH (nanee — [Nonoxexne)
onpezenseT nopaaok yyera 6ubnnoreuroro Gponna n Mexann3M GopMHPOBAHHSA, COXPAHHOCTH U
NpenocTaeneHus B Tnonb3oBaHue y4eOHUKOB, yueOHbIX MOCOOHH, Yy4eOHO-METOAHYECKHX
MaTepuanos odyyarouumes 00pa3oBaTeNbHOM OpraHn3aunu (fanee — ILIKOJA), OCBAMBAKOIHM
OCHOBHbIE 00pa3oBaTelbHble MPOrpaMMbl B npeaenax (penepanbHbIX TrOCYIapCTBEHHBIX
00pa30BaTeNbHbIX CTAHAAPTOB, @ Takke 3aKperulsieT OTBETCTBEHHOCTb BCEX Y4ACTHHKOB
00pa30BaTenbHOIM AEATENbHOCTH.

1.3. [Touarus, ucnonnlyemole B Ionoxerun:

VyeGuuk — yyeOHOE H3faHue, copepkalee CHCTEMATHYECKOE H3JIOKEHHE Y4eOHOI
AMCUMILIMHLI, COOTBETCTBYlOLlee yueOHOIi mporpamme 1 OQHUMANBHO YTBEPXKACHHOE B
Ka4ecTBe JaHHOTO Buaa. Moxker GbITh NPeCTaBIeH B NEYaTHOIl 1 SEKTPOHHOI (opme.

Yuebnoe nocobue — yyebHoe n3janie, J0NONHAIOLEE HIIH 3aMEHSIOLIEE HACTHYHO HIIH
NOJHOCTBIO Y4eOHUK, OPHLMANLHO YTBEPKACHHOE B KAYECTBE JAHHOIO BHAA.

PaGouast Terpaan — yueGnoe mocobue, umerouiee 0coOblii AMAAKTHUECKHIT annapar,
cnocoberpyiounii - camocTosTenboii  pabore  obywaiomerocs Haa  OCBOEHHEM  y4eOHOro
npeaMera.

YuefGno-MeToaHeckne MATEPHAJILI — COBOKYIIHOCTb MATEPHANIOB, B NOJHOM O0beme
obecrieunBarounX Nnpenojasaine AaHHoil JMCIHIUIHHDL (aT1aChl, KOHTYPHBIE KapThbl, 0ypO4HOE
MIZHUPOBAHKE, CPEACTBA KOHTPOIS 3HaHMIL, CIIPABOUHBIC H3aHksA, paboune NporpamMmbl 1 T.1.).

Cpeacrsa ofyuennst W BOCHNTAMNSE — JPyrHe HCTOMHUKH yueOHOil nupopmatm,
npeaocrasisemble 00yyaommmMes B xoae 00pa3osaresibHoil AeSTEIbHOCTIL.

1.4. Lenbio nacrosmero llonoxennss o Onbinoreunom (oune spisercs cosnaHue
yCNnOoBuii AN MakcuManbHoro obecredenns yueOHoil anTepatypoii ofyuaiowuxes wWKombL,




MOBBIIICHUE OTBETCTBEHHOCTH II€arOTMYECKOr0 KOJUIGKTHBA M CEMbU 3a NpaBHIbHOE,
pallMOHAIILHOE  HCIHOJIb30BAaHUE IIKOJBHBIX  YYEOHHMKOB, OpraHu3anus paboThl  Cpenu
oOyyarommxcss M WX POJMTENICH MO0 BOCIIMTAHHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIICHHS K
y4eOHUKY.

1.5. Yuer nOKyMEHTOB OHMONMOTEYHOrO (OHAA SBISETCS OCHOBOM OTYETHOCTH U
IUIAaHUPOBAHHMS JACSATEIHFHOCTH OHOIMOTEKH, CIIOCOOCTBYET 00SCIIEUSHHUIO €r0 COXPAaHHOCTH.

2. ®opmupoBanne GoHAa YUeOHUKOB 1 MOPS/IOK y4yeTa (poHIa YueOHOI TuTepaTypbl

2.1. KommnekroBaHue y4yeOHOro (onaa OMOMMOTEKM ILIKOJbI MPOUCXOAUT HAa OCHOBE
©KErogHO yTBepkIaeMbix DenepanbHBIX IMEepeyHed Y4eOHUKOB, PEKOMEHIOBAHHBIX K
UCTIOJB30BAaHUIO  TIPU  peau3aliil  HMMCEIOUIMX  TOCYIApCTBEHHYIO  aKKpEAUTAIUIO
00pa3zoBaTeNbHBIX MPOrpaMM HaYaJIbHOTO OOIIEr0, OCHOBHOTO OOIIEro, CpeaHero OOIIero
00pa3oBaHus, MEPEYHEN OpraHu3aIui, OCYIIECTBISIONIUX BHIMYCK YYEOHBIX MOCOOUI, KOTOPhIE
JOITYCKAIOTCS K MCIOJIb30BAHUIO TIPU peaM3alii UMEIOIINX TOCYIaPCTBEHHYIO aKKpEAUTAIUIO
o0Opa3oBaTenbHBIX TporpaMM. ExxeromHo yrBepkaaeTcs NepedyeHb YUYEOHHKOB M yYEOHBIX
nocoOuit 00pa3oBaTeIbHON OpPraHnu3alNH.

2.2. O0pa3oBarenbHasi OPraHU3aIMs CaMOCTOSTENIbHA B BEIOOPE U OTIPEIICIICHHH:

® KOMIUIEKTa Y4eOHUKOB, Y4€OHBIX MNOCOOUH, y4eOHO-METOIUYECKUX MaTepuasoB,
ofecrneunBaroIuX MpernogaBaHue yueOHOro npeaMera, Kypea, AMCUUIIITHHBL (MOIYIs);

e cpeacTB OOydeHHss W BOCHHUTaHHWSA. BwIOOp cpeacTB oOydeHUs W BOCHUTAHUS
ompenensiercs crnenudukoi comepkaHuss W GOPMOM  OpraHU3aMH  00pPa30BATEIHLHOMN
JEeSTEIbHOCTH.

2.3. Tlomonnenue ydyeOHOTO (oHIa obecrednBaeTcsl 3a CUeT CpeAcTB (erepanibHOro,
PErHOHAIBHOTO, MYHHIMNANbHOTO OfomkeToB  (cT.35, m.2 dDepepambHoro 3akoHa «O0
obpazoBannn B Poccuiickoit ®Dexepanun»); HHBIX HCTOYHUKOB, HE  3allpPEIICHHBIX
3aKOHOAATeNbCTBOM P®, B T.4. 0€3BO3ME3THOTO TIOKEPTBOBAHHUS (PUIUYSCKUMHU W/HIIN
IOPUANYECKUMH JTUIaMHU.

2.4. B nemsix obecrieueHus 00ydJaromuxcsl yaeOHMKaMU, y4eOHBIMH TTOCOOMSMHU IITKOJIA
MOJKET B3aMMOJEWCTBOBaTh C JPYrMMU 00IIeo0pa3oBaTebHBIMU OpraHu3alusIMU paiioHa,
VYnpasneHuem 00pa3oBaHuUsL.

2.5. HemnocpencTBeHHOE PYKOBOACTBO U KOHTPOJIb pabOThl MO CO3JAHUI0 U
CBOEBPEMEHHOMY IOIMOJHEHUIO OMOMMOTEYHOTr0 (DOHAA MIKOJIBHBIX YYEOHHUKOB OCYILIECTBIISIET
JTUPEKTOp 00pa3oBaTeIbHONU OpraHU3aI|H.

2.6. JlomyckaeTcs HCIONb30BaHUE Y4E€OHO-METOJUYECKHX KOMIUIEKTOB, BXOJSALIUX B
@OenepanpHBlii  MEpeyeHb y4YeOHHUKOB, comiacoBaHHbIX Ha [lemarormyeckom coBeTe U
YTBEPKJACHHBIX TPUKA30M TUPEKTOPA IIKOJIBI.

2.7. Ona >pdexTUBHOM OpraHu3aluu OO0pa30BaTENbHON JEATEILHOCTH HCHOIb3YeTCs
y4eOHO-MeToJuuecKoe o0ecreyeHre U3 OHOMN MPeAMETHO-METOANYECKON JTMHHH.

2.8. llpomecc pabotbl 1o dopMupoBaHuio (OHIA YICOHOW JUTEPATyphl BKIFOYACT
CJICAYIOUIUE ITAIBI!

e pabora memaroruyeckoro koiiekTuBa ¢ DenepanbHbIM TEpeYHEM YUCOHHKOB,
PEKOMEHOBAHHBIX (IOMYIIEHHBIX) K UCIIOIF30BaHUIO B 00pa30BaTeIbHBIX OPraHU3aIUsX;

® TOJTOTOBKA CMHCKA Y4EOHUKOB, TUIAHUPYEMBIX K HCIIOJIb30BAaHUIO B HOBOM Y4eOHOM

rouy;

® [peroCTaBlieHHe crnHcka ydeOHMKoB IlemarormueckoMy COBETy Ha COIVIACOBaHUE U
YTBEPXKACHHUE;

® MarHOCTUKAa YPOBHS OOECHEYEeHHOCTH OOydJaromuxcsi yueOHOM JuTeparypoid Ha
CIIEYIOIUN y4eOHBIM TOJ B COOTBETCTBHMM C KOHTHHIEHTOM OOYYaroLIUXCsl, COCTaBJIECHUE
NEPCHEKTUBHOTO MJIaHa KOMIUIEKTOBAaHUS yueOHOTO (poHAa;

¢ o(hopmiteHHe 3aKa3a YyUeOHUKOB M YUEOHBIX TOCOOUI B COOTBETCTBUU C YTBEPKICHHBIM
CIHMCKOM y4eOHHUKOB U IJIAHOM KOMIUIEKTOBAHUS;

® [IpOBE/ICHUE ayKIIMOHA M 3aKJIOUYEHHE JO0TOBOPA C MOCTABIIMKOM O 3aKylKe y4eOHOM
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JUTEPaTypBhI;
® [IpUEM U y4eT BHOBb MOCTYNUBIICH yueOHOI TUTEpaTyphl B OMOIHOTEKY.

2.9. bubnuoTteuHslit (HOH NIKOIBHBIX YUCOHUKOB YUUTHIBACTCS M XPAHUTCS OTIACIBHO OT
OCHOBHOTO (hOH/Ia IIKOJILHOW OMOTUOTEKH.

2.10. K oubnmoreunomy (ouay yuedHoii Juteparypsl (yueOHOMY (OHIY) OTHOCATCS
yueOHHMKH, y4eOHble TmocoOusi, opdorpaduveckre CIOBapH, MaTeMAaTUYECKUE TaOIHIIBL,
COOpPHUKH YNPaKHEHUH M 3a1a4, MPAaKTUKyMbl, KHUTH JJIsl YTEHHs, XpECTOMaTuu, padboune
TETpaj, amiachl, KOHTYPHbIE KapThl B IIEYATHOM M 3JIEKTPOHHOM BHUJIE, COJACPIKAHUE KOTOPBIX
OTBEYaeT TpPeOOBaHUSAM TOCYIAPCTBEHHBIX 00pa30BaTEeNbHBIX CTAHIAPTOB, (emepaabHbIX
rOCyIapCTBEHHBIX  TpeOoBaHMiIl, 00pa30BaTENbHBIX  CTAaHJAPTOB U CAMOCTOATEIBHO
YCTaHABJIMBAEMbIX TpPeOOBAHUN, OpPraHU3alUsMHU, OCYIIECTBISIOIIMMU 00OpPa30BaATEIbHYIO
JeSITENIbHOCTh, OECIIATHO MPEI0CTaBISAIOTCS B MOJIb30BaHUE HA BPEMS MOJy4yeHUs] 00pa3oBaHus
y4eOHUKHU U yuyeOHbIe TocoOus, a Takke yueOHO-METOAUYECKNE MaTepuabl, CpeCTBa O0ydeHUs
U BOCHHTaHMs,  OOECIEYMBAIOIIUX  IPEEMCTBEHHOCTh  M3y4eHMs]  JUCLHUIUIMH U
CHUCTEMAaTU3UPOBAHHBIX 110 00pa30BaTEIbHBIM 00IACTSM.

2.11. JloxymeHTsl, BKItO4aeMble B (oHA OMONIMOTEKH, Mapkupytorcs. [Ipu sTom Moryr
OBITh MCTIOJIB30BAHBI IITEMITETIH, KHU)KHBIE 3HAKH, HHIUBUIYaJIbHBIE ITPUXOBBIE KOJIBI, IPYyTrHe
BUJIBl MAPKUPOBKH.

2.12. JIoKyMeHTHI MOCTYINaT B OMOIMOTEKY M BKJIIOYAIOTCA B OMONMOTEYHBIH (OHI B
pe3ynbTaTe MOCTaBKM 0053aTENIbHOTO 3K3EMIUISIpa, MOKYNKH (MOJAMUCKH, OOMEHa, JapeHus,
MOKePTBOBAHUSA, KOMUPOBAaHUS OpUTHHAIOB u3 (QoHma Oubmmoreku). JlOKyMEHTHI,
MOJITOTOBJICHHBIE K MpueMy B OuOIuoTedHblil (hOHJ, MOABEpraroTcs MepBUYHON 00paboTke U
WH/INBHYyaATbHOMY YUETY.

2.13. JlokymMeHTBl NMPUHUMAIOTCS MO MEPBUYHBIM YUETHBIM JOKyMEHTaM (HakiajaHas,
aKT), BKJIIOYAIOIINM CIIHCOK MOCTYIJICHUH.

2.14. TlpueM TOKyMEHTOB, TOCTYMAIOMNUX B OMOINOTEKY 0€3 MePBUYHBIX JOKYMEHTOB Ha
0e3BO3ME3THOM  OCHOBE  (00sI3aTelbHBIC  SK3EMIUISPBI,  JICTIO3BUTHBIC  AK3EMIUISPHI
MEXAYHApOAHBIX OpraHHu3aluii, 6e3B03Me3HbIC MOCTYIUIEHUS U3 HEU3BECTHBIX U AHOHUMHBIX
HMCTOYHUKOB), 0(pOPMIISETCST aKTOM O TIpHEME JOKYMEHTOB.

2.15. Ilpuem TOKYMEHTOB, IOCTYHAIOIIUX B OMOIMOTEKY OT IOPUAMYECKOTO, (PU3NIECKOTO
JUIa B BUJE Japa C yKa3aHMEM €ro Ha3Ha4eHus JUIs MOMOoJIHEeHHs OubnuoreyHoro GoHza,
odopmiiieTcs JIOTOBOPOM IMOKEPTBOBAaHMS B COOTBETCTBUU C [paJAaHCKUM KOAEKCOM
Poccuiickoit @eneparuu (ct. 574, 582).

2.16. IlpueM HOKYMEHTOB OT 4YMTarejleld B3aMEH YTEPSHHBIX W MNPU3HAHHBIX
PaBHOIICHHBIMU yTPadeHHbIM, 0(OPMIISIETCS aKTOM O NMpUEME JOKYMEHTOB B3aMEH YTEPSHHBIX.
B axre ykaspiBaeTcsi (aMuius, WHULMANBI YWTATeNs, CBEACHUA OO0 YTEPSHHBIX M3aHUAX
(perucTpalmoHHBIN HOMEp, KpaTkoe Oubnuorpaduyeckoe ONMucaHue U3JaHusl, [IeHa) CBEICHHUS O
NPUHATBHIX U3AaHUSIX (Kparkoe Oubnmorpaduueckoe oOmMMCcaHWe W3AaHUsS, I€HA), TMOANUCU
YUTaTeNs U MIPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OubnuoredyHoro ¢oHga y4yeOHOH JUTEpaTypbl OTPaKaeT MOCTYIUICHHE,
BBIOBITHE, OOIIYI0 BeMMYUMHY (OHIA Y4YeOHHKOB, M CIY)KUT OCHOBOHM €ro MpaBHJIBHOTO
(bopMHUpOBaHHUS, LEIEBOr0 HCIOJIb30BAaHUS M COXPAaHHOCTH, OCYIIECTBIIEHUS KOHTPOJS 3a
HAJIMYUEM U JBUKEHUEM YU€OHUKOB.

2.18. Ilpouecc yuera OubOIMOTEYHOro (oHAA YYEOHHMKOB BKIIOYACT: IPHUEM,
LITEMIIEJIEBAaHUE, PETUCTPALMIO MOCTYIUICHHs, paclpeiefieHusl 0 KjlaccaM, BBIOBITUS, a TaKkke
MOJIBEJICHHE UTOTOB JIBUXKEHUS (POHIA U €er0 IPOBEPKY.

2.19. Bce oneparuu 1o y4eTy MPOU3BOASTCS 3aBEAYIOIIUM OUOINOTEKOM, CTOMMOCTHBIN
yder BeneTcs Oyxrantepueil, oOcnyxuBaromeil mkony. MHBeHTapuzauus ydebHoro Qonna u
CBEpKa JIaHHBIX OMOINOTEKU U OyXraJlTepuu MPOBOAUTCS €KETr0THO.

2.20. Yyer y4eOHON JIUTEpaTypbl OCYLIECTBISETCS I'PYNIOBBIM CIIOCOOOM U BEAETCS B
«Kuaure cymmapnoro ydera» (manee - KCVY) u (wmm) snexrponHom Buje. KCY yueOHUKOB
XpaHUTCS B OMOIHOTEKE MOCTOSIHHO.

2.21. KCY COCTOUT M3 TpeX YacTeu:

Yacrp 1. [loctymnenne B ¢ona. B 3Ty uacTh 3amucbiBaeTcs o0lee KOJIMYECTBO
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MOCTYNMUBIINX YYEOHHKOB M HX CTOMMOCTh C OOS3aTeNbHBIM yKa3aHHEM HOMepa M JIaThl
COIIPOBOJUTENBHOTO JOKyMeHTa. Homep 3ammcu exeromHo HaumHaercss ¢ Ne 1 m unpér mo
MOPAAKY I1OCTYIUICHUM.

Yactp 2. BriosiTie u3 GoHma. B 310 yacTu 3anuchIBalOTCs HOMEpa aKTOB HA CHUCAHUE
y4eOHUKOB C yKa3aHHEM JIaThl YTBEPKICHUS aKTa U OOIIETro KOJMYECTBA CUCAHHBIX Y4eOHHUKOB
Ha o0uryto cymmy. Hymeparust 3anuceii o BRIOBIBIINX M3/IaHUSAX U3 TOJa B TOJ IPOJOIDKACTCS.

Yacrs 3. Utorn yuera aBmxeHus (onaoB. B TpeTbeill yacTu 3amuchbiBalOTCS WUTOTHU
IBUKCHHS (POHIA YICOHUKOB:

e 00111ee KOJTMYECTBO MOCTYIMUBIINX YI€OHUKOB 32 TEKYIIUI IO, HA CyMMY;

e 00111ee KOJTMYECTBO BHIOBIBIINX yIEOHUKOB 32 TEKYIIHMA TO/I, HA CYyMMY;

e 001IIee KOJIMYECTBO YUCOHUKOB, COCTOSIIIIUX HA y4eTe Ha | stHBapsl IMOCIeAyIOIero roja,
Ha CyMMY.

2.22. VanuBuayanbHBIN (TPYMIIOBON) y4eT YYeOHMKOB OCYIIECTBIISIETCS B KapTOTEKe
ydeTa y4eOHUKOB Ha KaTaJIOKHBIX KAPTOUKAX CTaHAApTHOTO pazMmepa. Ha kapTouke yka3pIBaeTCs
perucTpanoHHbI HOMep, Oubnuorpadguueckoe onucaHue yuyeOHHKA, CBEJEHMSI O KOJIMYECTBE
MOCTYIMUBIINX YYEOHUKOB C yKa3zaHHEM IIeHbL. [Ipr HEOTHOKpAaTHOM MOCTYIUICHHH Y4eOHUKa, HE
UMEIOIIEM OTIMYHA, KpOME TOJla M3/IaHUS M IIEHBI, BCE MOCTYIUICHUS 3aHOCSATCS Ha EIUHYIO
KapTouky. Ecnu ke B yueOHHWKE BHECEHBI JIOTIONHEHHS W W3MEHEHHs, TO Ha HEro 3aBOAUTCS
HOBasi KapToyka. KapToukw paccTaBISIOTCS B YYETHYIO KapTOTEKy IO KiaccaMm, a BHYTpPH
KjJaccoB — mo mpeameram. [locnme crucaHus BceX YYEeOHMKOB KApTOUKH W3BIMAIOTCS U3
KapTOTEKH.

2.23. Yyery mojuiexar BCe BHIBI y4eOHMKOB M y4eOHBIX mocoOuii. PabGoume Terpamy,
TUIAKTHISCKAE MarTephalibl, TaOMHWIBl, IPOIMKCH, KOHTYPHBIC KapThl, aTJIachl SBJISIOTCS
JOKyMEHTaMH BpPEMEHHOro xapakrepa. Mx yder mpomsBogutrcs B «Terpaam yuera JOKyMEHTOB
BPEMEHHOTO XapakTepay.

2.24. Ha npHHATBIX TEPBUYHBIX YYETHBIX JIOKYMEHTax MPOU3BOJUTCS 3allUCh,
MOJTBEPKIAIONIasi, YTO MOCTYNHBIINE JOKYMEHTHI MPUHATHI B OWOMMOTEUHBbINH (POoHA Kak B
00BeKT 0c000 IMEHHOTO ABWXHMOro mmymectBa (manee - OLJIN) wim kak B 0OBEKT WMHOTO
JBUKMMOTO UMYIIIECTBA.

2.25. llepBuuHbIE y4YETHBIE JOKYMEHTBI, TOJATBEpXKAAONINE (aKT TMOCTYIUICHHUS,
MepeNaroTCs B OyXTalTEePHIO IS BKIOYCHHUS B yueT OMOInoTeyHoro ¢hoHaa.

2.26. ExxexBapranpHO, Mpu yciaoBuu u3MeHeHus cocraBa OILIJIM, cBemenus o6 oOmem
KOJTMYEeCTBE M CTOMMOCTH JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OuOIMoTeYHOro ¢oHpaa, Kak
00BEKT 0c000 IIEHHOTO JABIKUMOTO UMYILECTBA, IEPEAAIOTCS YUPEAUTENIO.

2.27. B3aMeH yTepSHHBIX WJIM UCHOPYEHHBIX YUeOHUKOB MPUHUMAIOTCS APYrue KHUTH,
HEOoOXOUMBIE HIKOJIE. YUeOHUKH, YTepsHHbIE W MPUHATHIE B3aMEH, YUUThIBalOTCs B «Terpaau
ydeTa KHUT U JIPYTUX TOKYMEHTOB, IPUHSATHIX OT YATaTeNIei B3aMEH yTEPSIHHBIX).

2.28. Y4er BKIIIOYAET PETUCTPALMIO MOCTYIJICHUS JOKYMEHTOB B OMOMMOTEUHBIN (HOH,
WX BBIOBITHS W3 (OH/IA, HTOTOBBIE JJAHHBIC O BEIMYMHE (00beMe) Bcero Oudmmoreuynoro Goxga u
€ro MoApasaesioB, CTOMMOCTb (hOH/A.

2.29. OcHoBHbIE TpeOOBaHMSI, IPEABIBISIEMbIE K YUETY OMOIMoTeYHOro (hoHMa:

® TI0JIHOTA U IOCTOBEPHOCTh YYETHOU HH(OpMAIUy;

® OIEePaTUBHOCTE;

® JJOKYMEHTUPOBaHHOE 0(OpMIICHHE KaXKIOTO MOCTYIUIEHUS B ()OH U KaXKIOTO BHIOBITHS
u3 pouma;

® COBMECTHMMOCTh MPHUEMOB H (OpM YydeTa, HMX HAASKHOCTh NpPHU MAPALIEIHHOM
WCIOJIb30BAaHUU TPATUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUH ydeTa;

® COOTBETCTBHE HOMEHKJIATYphl MOKa3aTenel ydera (oHAa aHATOTUYHBIM MOKA3aTessiM
rOCyIapCTBEHHON OMOIMOTEUHON CTaTHCTUKH.

3. llopsiiok BbIAAYU U BO3BPATa YUeOHHKOB

3.1. Tlopsnok monbp30oBaHusA y4eOHOUM nuTeparypoit ompenensercs IlonoxeHuem o
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oubmuotexe, [IpaBunamu mosk30BaHusl OMOIMOTEKOH U JaHHBIM [loNOKEeHHEM.

3.2. K oOydarommmcs, OCBaMBaIOUIMM OCHOBHBIE OO0pa3oBaTelbHBIE IMPOTPAaMMbI B

npezaenax genepaabHbIX TOCYIapCTBEHHBIX 00pa30BaTeNbHBIX CTAHAAPTOB, OTHOCSTCS:
e oO0ydaromuecs, 0CBauBAIONINE MPOTrpaMMy Ha4alIbHOTO O0IIIero 00pa3oBaHus;
e oO0ydaromuecs, 0CBauBaIONINE MPOTrPaMMy OCHOBHOTO 00IIIero oOpa3oBaHus;
e oOyyaromuecs, 0CBauBaloOIIKE MPOTrPaMMy CPEIHEro 00IIero 0opa3oBaHus;

3.3. IlIxona GecruiaTHO obecrieynBaeT 00yJaroUINXCs yaeOHUKaMH, y4eOHBIMU U y4eOHO-
METOJIMYECKUMHU IMOCOOUSMH B COOTBETCTBHHM C (elepanbHBIM TIEPEYHEM yICOHHKOB,
PEKOMEHIOBAHHBIX  (JIOMYIICHHBIX) K  WCIOJB30BAHUIO TIPU  pEATU3alUdd  HUMEIONINX
aKKpeIUTAIHI0 00pa30BaTeNIbHBIX MPOrPaMM HA4aIbHOTO 00IIEro, 0CHOBHOTO OOIIIEro, CPeHETO
oOmiero oOpa3oBaHusi B Tpenenax (QeaeparbHBIX TOCYIApPCTBEHHBIX 00pa30BaTEIbHBIX
crangaproB. ObecrieueHre 0O0y4JalOMIUXCS YKa3aHHBIMU HM3JaHUSIMUA OCYIIECTBISIETCS 32 CUET
W3/IaHui, UMeEMmuXcss B (oHae mkonbHOW Oubmuoreku. bubnuoreunsiii (OHA €KErOTHO
TIOTIOJTHSIETCSI HEOOXOIUMBIMHU YIEOHHUKAMU, YU€OHBIMU U y4EOHO-METOTUIECKUMH TT0COOUSIMH.

3.4, YueOHas nuTeparypa HCIIOJB3yeTCSs HE MEHee S5 JIeT, HO TpPU COOTBETCTBHH
®denepanbHOMy cTaHnapty U denepabHOMY EPEUHIO YYCOHUKOB MOXKET MCIIOIB30BaThCs 0 10
net (mucbMo MuHHcTEepcTBa 00pasoBanus u Hayku PD ot 08.12.20111. Ne MJ-1634/03).

3.5. YueOHuKH, ydeOHBIE MOCOOUS M yIEOHO-METOIMYECKHIE MaTeprajbl, HEOOXOIUMBbIE
oOydJarommMcest JUIsi OCBOCHHUS y4eOHBIX TIPEAMETOB, KYypCOB, TUCHWIUIMH 3a TpelnesiaMu
(denepalbHBIX  TOCYIApCTBEHHBIX  0Opa30BaTCIIbHBIX  CTAHJAPTOB, POIUTEIN  (3aKOHHBIC
MPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSTENBHO.

3.6. JleraM-uHBaNMIaM M JETSIM C OTPAHMYECHHBIMHU BO3MOYKHOCTSMHU 3JI0POBBS,
00yJaromuMcs Ha JIOMY TI0 OCHOBHBIM 00111€00pa30BaTeIbHBIM MPOTPaMMaM C HCIIOJIb30BaHUEM
JTMCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUN HA MEPHOJ MOTy4yeHHUs] 00pa30BaHUs Y4COHUKU
MIPEOCTABIISIIOTCS B IOJIb30BaHKUE OECIITIATHO.

3.7. Y4eOHukH, ydyeOHBIE TOCOOHMS W Y4eOHO-METOAMYECKHE Marepuaiabl (padboume
MPOrpaMMbl, TOYpPOYHOE TUIAHUPOBAaHUE, METOAUYECKHEe NOocoOus U T.I.) A JIUYHOTO
MOJIb30BaHUs YUHUTENS IIKOJIBI IPUOOPETAIOT caMOCTOSITeNbHO. Eciin naHHble U3aHusI UMEIOTCS
B Haau4u B (GoHIE OMONMMOTEKH, YIHTENss 00CCIeUMBAIOTCS WUMHU B €IUHUYHOM JK3EMILIIPE
OecIiaTHo.

3.8. VY4eOHuKH, y4yeOHBIE H Y4eOHO-METOJMYECKHE TIOCOOMS TIPEIOCTaBIISIOTCS
00yJaromuMcsl IKOJIbl B JIMYHOE MOJIb30BaHUE IO OJHOMY KOMILIEKTY CPOKOM Ha OAMH TOJ
HE3aBUCHMO OT TOTO, HA KaKOM CpOK OOyueHHs OHU paccuuTaHbl. BTopoil KoMILIEeKT y4eOHUKOB
MOJKET OBITh BBIJAH MO 3asBJICHUIO POJAUTENICH B CBA3H C YXYIIICHUEM 30POBbs 00y4aroIIerocs
MIPY HAJTMYUK CBOOOJHBIX IK3EMIUISIPOB B OMOIMOTEKE.

3.9. Ilepen HayasioM y4yeOHOro rojga OMOMMOTEKapb BBIIAET YYEOHMKM Ha KIAcC
KJIaCCHBIM pykoBoauTessiM 1-11 kmaccoB mo rpaduky, yTBEpKACHHOMY IUPEKTOPOM IIKOJIBL.
Boigaua yueOHOI auTeparyphl KIACCHBIM pyKoBoauTensiM (Qukcupyercss B «KHure Bblgaduu
y4eOHHKOB» M MOATBEPIKAAETCS MOMUCHIO KITACCHOTO PYKOBOIUTEIIS.

3.10. OOydaromyecst WIKOJbI MOMYy4YarOT Y4YeOHMKH M YydeOHble mocoOust u3 ¢oHaa
OMONIMOTEKH Y KIIACCHBIX PYKOBOJMTENEW B Hadaie ydeOHoro roja. Boigaya yuyeOHHMKOB U
y4eOHBIX MocoOuil poauTensM 1-x kiaccoB M oOywaromuMmcs 2-9 KiaccoB (HUKcHpyeTcs
KIIACCHBIMU  pyKoBoAuTeNsIMH B «BemomocTu BbIJauu ©  Bo3Bpara y4eOHUKOB» U
MOJITBEPIKIAETCS JIMYHOU MOAMUCKHIO0 OJTHOTO U3 poauTeneit obydaromerocs B 1 kimacce, a Bo 2-11
KJlaccax — JIMYHOM MOAMHMChIO oOyuaromierocs. «BemomMocTu BbIJa4M U BO3Bpara y4eOHHKOBY»
xpaHsTcs B Oubnuoreke. Kimaccueie pykoBoautenu 1-11 kimaccoB mpoBOIsT Oeceny-HHCTPYKTaxK
oOyJaromuxcsi CBOEro Kiacca W WX POJAUTENel (3aKOHHBIX MpeACTaBUTENeH) O MpaBUiIax
MOJIb30BaHUs y4eOHUKaMU.

3.11. B HCKIIOYUTENBHBIX CcIOy4asX (IOKHUKH, BHOBb MPHUOBIBIINE, a TaKXKe sl
nonrotoBku k OI'D u EI'D, Ha netHee oOydeHHe) MONMydaloT Y4eOHUKH y OMOIHOTEKaps.
VYuebuuku ans noxarotoBku OI'D m EI'D oOywarommmmes 9-x m 11-X KJlaccoB M BHOBb
MPHUOBIBIIMM BBIIAIOTCA TOJNBKO TPU HAIWYUM HUX B OubOnInoreke. Brlmada He0oOXOIUMBIX
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y4eOHUKOB Ha JICTHUIA NEpro]i PUKCUPYETCS B YUTATEIBCKUX (OPMYIApax MO JTMUHYIO TOIHUCH
00yJarOIIHNXCS.

3.12. Y4eOHHKH MOTYT OBITH BBIJAHBI KaK HOBBIC, TaK W HCIOJb30BaHHBIC paHee. B
TEUCHHE OJHOW HeAenu oOydarommecs JJOJDKHBI MPOCMOTPETh BCE YUEOHUKH M ydyeOHbBIE
nocoOus, BBIAAHHBIE UM B JIMYHOE Tosib3oBaHue. [Ipu oOHapyxeHHH ae(eKTOB, MEIIaroIuX
BOCIIPUATHIO Y4eOHOTo Marepuaia (OTCYTCTBUS JIUCTOB, MOPYM TEKCTA) OOydaIOLIUNCSA UM €ro
poauTenn (3aKOHHBIC NPEACTABUTENN) MOTYT OOpaTHThCS B OMONHMOTEKY JUIS 3aMEHBI €ro
ApyruM. Y4eOHUK MOKET ObITh 3aMEHEH Ipu ero Ham4yuu B pouae oubnuorexu. Ilo ucreuenun
YKa3aHHOTO CpOKa IPETeH3UU [0 BHEIIHEMY BHUJY M KauecTBYy y4yeOHMKa OUOIMOTEKON He
MPUHUMAIOTCS, @ OTBETCTBEHHOCTD 32 OOHApY)KEHHBIE 1e(DEeKTHl B CIABAEMBIX YUCOHHUKAX HECET
TOT OOYYaIOMIMIACS, KOTOPBI UMU TTOJIE30BAJICS.

3.13. B xoHI1e yueOHOTO ro/ia ¥ MpH Mepexojie 00yqaroierocsi B TeUeHne y4eOHOro roaa
U3 HIKOJIBI B JAPYTI'yI0 0Opa3oBaTeibHYI0 OpraHu3aluio yueOHUKH, yueOHble mocoOus, paboune
TETpag W Y4eOHO-METONMYECKHE MaTephaibl, NpPEAOCTaBICHHBIE B JIMYHOE TIOJIH30BaHHE
oOydJaroImmxcsi, BO3BpaIlaloTcsl B OMONIMOTEKY IMIKOJbl. B ciaydae mopum wnm yrepu ydyeOHHKa,
y4eOHOTO WJIM Y4eOHO-METOUYECKOTO MOCOOUS, TPEI0CTABIEHHOTO 00yJaromeMycs B JTHYHOE
M10JIb30BaHUE, POAUTENH (3aKOHHBIEC MPEICTABUTENN) 00s3aHbl BOBMECTUTH yIIEpPO U BEPHYTH B
O6uOIMOTEKY HOBBIM yUE€OHHUK.

3.14. OOyuaromuecs BbIMYCKHBIX KJIACCOB IEpe]l MOIyYeHUEM JOKyMEHTa 00 OKOHUYaHUU
IITKOJTBI 00SI3aHBI TIOJTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM (1T0 0OXOTHOMY JIUCTY).

3.15. Bo3Bpar y4eOHHMKOB B KOHIIE Y4eOHOIrO Troja OCYIIECTBIsETCA MO TIpaduky,
COCTaBJICHHOMY YTBEP)KJICHHOMY TUPEKTOPOM IIKOJIBL.

[IpreM y4eOHMKOB IPOU3BOIUTCS:

e ot oOyuaromuxcs 1 — 8, 10 - kmacCHBIMU PYKOBOJTUTEISIMU;

e o1 oOyuarommxcs 9 — 11 kimaccoB - 3aBeayronieii OMOTMOTEKONH COBMECTHO C KIACCHBIMH
PYKOBOJUTEIISIMHU.

Knaccusiii  pykoBomutens oOecnieuuBaer 100% sBKy oOy4arommxcsi €O BCEMHU
y4eOHMKaMU B COOTBETCTBUU C TpaduKoOM.

3.16. Ob6y4aromuecs: 00s13aHbI CaTh YIYCOHUKH B IIKOJBHYIO OMOIMOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSIM 110 UX UCIOIb30BAHUIO U COXPAHHOCTH.

4. Bbi0bITHE YUEOHHKOB U3 OMOJIMOTEYHOr0 (poHIA

4.1. Cpok HCIOIp30BaHUs YUeOHUKA HE MCHEE TISTH JICT.

4.2. BeiObITHE yueOHUKOB U3 (poHAa OMOAMOTEKN NPOU3BOAUTCS MO MPUYUHAM:

® BeTXOCTH ((PU3UYECKUN U3HOC);,

® YCTapeIoCTH M0 COACPIKAHUIO;

e yTepe (C ykazaHueM KOHKPETHBIX 00CTOSITeIbCTB YTEpH).

B akre o BBIOBITUM (UKCHUPYIOTCS CBElEHUSA 00 ydyeOHHKaX, UCKIIOUAEMBIX TOJBKO IO
OJHOM TIPUYHHE.

4.3. Cnucanue y4eOHUKOB MPOBOJIUTCS HE pexXe OJHOro pa3a B roja. Ha xaxawlii BuUI
cnucanus («Berxumey», «YcTapeBlIiMe 1O COACPKAHUIO», «YTEPSHHBIE YHTATEISIMID))
COCTaBIISETCA aKT B 2- X SK3EMIUIApaX, KOTOPBIA MOAMUCHIBAETCS KOMHCCHUEH M YTBEP)KIAeTCs
JTUPEKTOPOM IIKOBI. OAUH 2K3EMIUISIPp aKTa XpaHUTCS B OMOIMOTEKe, IPYyroi mepemaercs Mmoj
pacmucKy B OyXranTepuro, KOTopas MPOU3BOAUT CHMCaHKUE ¢ OanaHca IIKOJIBI YKa3aHHOW B aKTe
CTOUMOCTH y4eOHUKOB. CHHCaHHBIE MO akTy Y4eOHHWKHM CHAIOTCS B COOTBETCTBYIOIIUE
OpraHM3alliy M0 3arOTOBKE BTOPUYHOTO CHIPhSA. JI€HBrH OT cAauu Y4eOHHMKOB BHOCSTCS Ha
pacueTHBIN CYET IITKOJBI.

4.4. BpiObITHE YUeOHUKOB U3 (oHAAa OUOIMOTEKH 0(OPMIIIETCS aKTOM 00 MCKIIIOUEHUH U
OoTpaxkaeTcs B KHHIE CyMMapHOTO y4yeTa, a Takke B KapTOTeKe ydeTa yuyeOHHKOB. BwIObITHE
y4eOHBIX MaTepUANIOB BPEMEHHOTO XPaHEHHUs MPOHW3BOJIUTCS B KOHIIE KAJICHIAPHOTO Toja IO0
aKTy C yKa3aHHEeM MPUYHHBL: «MaTepHUal BPEMEHHOTO XPaHEHUSD».
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4.5. AkThl Ha cnucaHue Y4eOHUKOB BU3HPYIOTCS WIEHAMU KOMHCCHM II0 COXPAHHOCTHU
(oH10B. 3aBU3UPOBAHHBIC AKThI YTBEPIKIAIOTCS TUPEKTOPOM IIKOJIBI.

4.6. CrimcanHple 1O aKTy Y4e€OHHKM MOTYT OBITh HCIIOJIb30BaHbBI ISl HW3TOTOBJICHUS
IUAKTUYECKOTO Marepuana, JJIsl pecTaBPallMOHHBIX paboT WM MEpeNaroTCs OPraHru3alusM 110
3aroTOBKE BTOPCHIPbS. YacTh yuyeOHHKOB, HaxXOISAIIMXCS B YAOBIETBOPUTEIBHOM COCTOSIHHM,
[OCJIe CIMCAaHMsST MOXKET BbLIABaTbcd OOydYalOUIMMCS Ui TOJTOTOBKM K  DK3aMEHaM,
nepeaaBarbes B yueOHble KAOMHETHI WIIM UCIIOJIb30BaHbI Ul PEMOHTA JAPYrUX YUeOHUKOB.

4.7. XpaHeHue CIMCAHHbIX YYEOHUKOB BMECTE C JICHCTBYIOLIMMH 3alPELIacTCsl.

5. YueT UTOroB ABMKEHUSA OMOJINOTEYHOT0 (poHIa

5.1. Utoru nBwxeHUs (GOHAOB MOJBOAATCS B KHUTE CYMMAapHOTO y4eTa OMOIMOTEYHOTO
¢boHma (MM JPYroM PErucTpe CyMMAapHOro ydeTa, IPUHATOM B OMOMMOTEKE) Ha OCHOBaHHUHU
JAHHBIX CyMMApHOTO y4eTa O MOCTYIUIEHUU U BBIOBITUH JOKYMEHTOB.

5.2. ToroBble JaHHBIE MMEIOT YEThIPE 00A3aTENIbHBIX MTOKA3aTeNsl: COCTOSUIO HA HA4ajo
rojia, MOCTYIMJIO 3a ToJ, BBIOBUIO 3a TIOJ, COCTOMT Ha KOHell roja. MroroBele naHHBIE 1O
ANIEKTPOHHBIM CETEBBIM yNaJCHHBIM JIOKyMEHTaM IPEICTaBISAIOTCS CIEIYIOIUMHU MoKa3aTeIsIMu
YUETHBIX €AMHUI. COCTOSJIO Ha Ha4ajao rojaa, opopMiJIeHO B JOCTYI B TEUCHHE T0Ja, JOCTYI
IIPEKpallleH B T€YEHUE Irofia, COCTOUT Ha KOHEI] rofia.

6. IlpoBepka HAJIMYHUsI IOKYMEHTOB OHOIHOTEUHOTO (poHIa

6.1. O0s3aTeTbHAs MHBEHTAPHU3AIIHUS IPOBOMTCS B CACTYIONIHNX CIIYyYasX:

® IIpU CMEHE MaTepHaJIbHO OTBETCTBEHHOTO JIUIIA;

® MIpY BBISBICHUHU (DAKTOB XUIIICHUSI WU MIOPYU TOKYMEHTOB;

® B Cilydae CTUXUHHOTO OCACTBHUs, TMOXKAapa WJIM APYTUX UYPE3BBIYAMHBIX CHUTYaIlUH,
BBI3BAHHBIX IKCTPEMATIbHBIMU YCIOBHIMU;

e ipu niepeade GhoHaa OMOIMOTEKHN WK €€ YaCTH B apeHIY;

® 1P pEOPraHu3aIy 1 JIMKBUJAIUN OMOTHOTEKH.

Jlis mpoBefeHHsI MPOBEPOK TUPEKTOPOM 00pazoBaTeIbHOM OpraHM3aliii HazHavyaeTcs
KOMHCCHS, B COCTaB KOMHCCHHU JIOJKEH BXOJUTH MPEACTaBUTENb OyXTaaTepuu.

6.2. ITpoBepka ¢GoH/1a B IJITAHOBOM IOPSIKE OCYIIECTBIISCTCS OANH pa3 B S JIET.

6.3. IlpoBepka Bcero ¢oHIa HJIM €ro 4YacTH 3aBepIIaeTCs COCTABICHHUEM akKTa o
pe3ynbTaTax MpoBeEeHUsI MPOBEPKU HAIUYUS TOKYMEHTOB y4eOHOTO (OHJA U MPHUIIOKEHHEM K
HEMY CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBIIEHHOM MPUYMHE.

B akre dbukcupyrorcs cBeIeHHs 0 KOJIMYECTBE:

® JIOKYMEHTOB Y4eOHOTO (JOH[A MO JaHHBIM YyUeTa;

® JIOKYMEHTOB, UMEIOIINXCS B HAJTHYUUU;

® JIOKYMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOHIE 110 HEYCTAHOBJICHHON MPUYNHE.

B akre Takxke yka3bIBalOTCS HOMEp U JlaTa aKTa O MPOBEICHUU MPEAbIAYIICH MPOBEPKHU.
AKT C NpUIOKEHHEM CIHUCKa JTOKyMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBIIEHHOW MpHUYHUHE,
MOJIMUCHIBAETCA MIpeceiaTeNIeM U YWieHAMU KOMUCCUU U YTBEPKIACTCS TUPEKTOPOM IIKOJIBI.

6.4. Ilpu BBISIBIEHUU B Mpoliecce MPOBEpKH (OHIA OTCYTCTBYIOIIMX TOKYMEHTOB M
HEBO3MOXKHOCTH YCTAHOBJICHHMsS] BHHOBHBIX JUII YOBITKM TIO HEIOCTau€ CIHHUCHIBAIOTCS B
COOTBETCTBUHM C JICHCTBYIOIINM 3aKOHOIaTEIHCTBOM.

7. JleJIoNpOU3BOACTBO B OPraHU3aLMM yueTa Ou0IMoTe4yHoro ponaa

7.1. Opranuzaiuss pabOThl € JOKYMEHTaMH MO0 YydeTy OubnuorednHoro ¢oHaa
OCYILIECTBIISIETCS 110 TPaBUJIaM BEICHHS IEIIONPOU3BOICTBA.

7.2. OCHOBHBIE TOKYMEHTBHI, B KOTOPBIX OCYIIECTBISIETCSA Y4eT, MMOIekKaT MOCTOSIHHOMY
XPaHEHUIO KaK JIOKyMEHTBI CTPOroil orueTHOCTH. IlocTosiHHO, 70 JTUKBUAALMU OMOIMOTEKH,
XpaHATCAd PEruCTPbl MHAMBUIYAJBHOTO W CYMMapHOrO yd4eTa JIOKYMEHTOB OHOJIMOTEYHOro
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¢doHma (perucTpauoHHbIE KHUTH, WHBEHTAPHBIC KHUTH, KHUTM CYMMAapHOTO y4eTa, YYEeTHBIH
KaTaJIOT ¥ KaTaJorx).

7.3. B_COOTBETCTBMM C MpaBWIAMH OPraHU3AIMK TOCYIAPCTBEHHOTO apXWBHOTO jesa
YCTAHABJIMBAIOTCS _CJIAYIOINE CPOKH XPAaHEHUS JOKYMEHTOB, OO0ECIEYMBAIOIINX YYET U
COXPaHHOCTb ()OHIOB:

® COIPOBOJUTEBHBIE TOKYMEHTHI (HAKJIaJHbIE, CUETA, OIIUCH, CIIMCKH HA MOCTYIAIOIIYIO
nuTeparypy) — 3 roja;

® IPUXOJIHBIE aKTHI HA JIUTEPATYPY, MOIyYCHHYIO OeCIUIaTHO Wi 0e3 COMPOBOIUTEIBHBIX
JIOKyMEHTOB, — 3 TO/1a;

® KHUTA yyeTa JINTEepaTyphl, yTepsIHHOM YUTATEISIMU U IPUHATON B3aMeH, — 3 T0/1a;

® aKThl Ha CIIMCAHUE KHUT U MEPUOAMYECKUX H3IAHUM, YUETHbIE KAPTOUKH, KHUKHbBIE
(hopMYIISIpBI CIIMCAHHBIX W3gaHui — 10 Jier.

7.4. I1o ucteyeHUN CPOKOB XPAHEHHS YYETHBIE JTOKYMEHTHI MOJUIEKAT YHUUTOXKEHUIO B
YCTaHOBJIEHHOM MOPS/JIKE.

7.5. Jlo OKoHYaHMs O4YepenHON NpOBEpKH (OHIA XpaAHATCA aKThl O pe3yabTarax
MIPOBEJCHUS MPOBEPKH HATTUYUSI JOKYMEHTOB OMOIMOTEUHOTO PoHA.

8. Obecneyenne COXPaAaHHOCTH OUOIMOTEYHOT0 (POH/IA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTb (oHJa 0OecreunBaeTCs CO3/IaHUEM ONTUMAIIbHBIX YCIOBUM XpaHEHUS
Y UCTIOJIB30BAHMS YICOHUKOB, a TAKXKE OXPAHOW UX OT MOPYH U XUIICHUH.

8.2. XpaHeHue y4eOHHUKOB OCYIIECTBIISIETCSA COIVIACHO JeHCTBYOIMM MHCTpyKIMSIM 1O
OXpaHe Tpy/a H MOKapHOU 0e30MTaCHOCTH.

8.3. ®oH1 yueOHMKOB PacToaraeTcs ¥ YIUTHIBACTCS OTACIBHO OT OCHOBHOTO (POH/IA.

8.4. OTBETCTBEHHOCTD 32 OPraHU3aIUI0 COXPAaHHOCTH (OH/IA YUeOHMKOB BO3JIaraeTcs Ha
JTUPEKTOPA IITKOJIBI U 3aBEAYIONIETO OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 3a COCTOSTHUE U COXPAHHOCTH BBIJAHHBIX YYEOHHKOB B TEUCHHE
y4eOHOTO TOJa HeCcyT oOydJaroniuecs, moJb3ytonecss dSTuM  ¢GoHaoM. OHH XKe, TpH
HEO0OXOIUMOCTH, OCYIIECTBISIOT UX PEMOHT.

8.6. B cimywyae yrepm wiuM mopud y4deOHHWKA POJUTETH (3aKOHHBIC IPEICTABUTEIIN)
BO3MENIAIOT HAHECEHHBIH yIepd B COOTBETCTBUU C ICHCTBYIOLIUM 3aKOHOAATEIHCTBOM.

8.7. B mensx KOHTpOJIS 3a COXPAHHOCTHIO YU4eOHMKOB oOydaromumucs 2 paza B Tojl
(ceHTsIOph M ampenb) OMOIMOTEKOM MPOBOJATCS BBIOOPOUYHBIE PEHJIBI IO MPOBEPKE COCTOSHUS
yueOHuKOB. CBeleHHs O pe3yibraTax peijla IOBOJSATCSA 10 KJIACCHOTO PYKOBOAWTENS, HpU
HeobxomumocTH 1o 3aByda o YBP. [o pesynbraTtam npoBepKH cOCTaBISETCS aKT.

8.8. KpuTtepuu no npoBepke COCTOSHUS YICOHUKOB:

e HallMYKe 3aliCH O MPUHATIC)KHOCTH ydeOHHKa 00yJaronemMycs;

® HalM4Ke BceX Y4eOHMKOB HA MOMEHT MPOBEPKHU (COITIACHO PACTIMCAHUIO YPOKOB);

e HalM4yKe 00JOXKEK Ha yueOHUKAX;

e BHEIIHUII BUJ y4eOHUKA (OTCYTCTBUE TPsi3U, HAAMUCEH, TOMITOCTEH, TOPE30B, PBAHBIX
CTpaHULI, TOBPEXKACHUH NEPEerIETOB B yUeOHUKAX);

o 1151 1 — 4 KJIaccoB - HAIMYKE 3aKJIAJ0K.

9. IIpaBujia noJb30BaHUS y4eOHUKAMM /151 00y4AaIOIIMXCH M poauTeei

9.1. Obyvaromuecs HMMEIOT MpaBO NOJIy4yaTb YYEOHUKH, MPEAYCMOTPEHHBIE
o0Opa3oBaTeIbHBIMH NIPOrpaMMaMH IIKOJIbI, BO BPEMEHHOE MO0JIb30BaHHE U3 (poHma OHOIMOTEKH
OecIuIaTHO.

9.2. YueOHUKHU BBIJAIOTCA OOYy4YaIOMIMMCSl CPOKOM Ha OJIMH T0Jl, HE3aBUCHUMO OT TOro, Ha
Kakoi Cpok oOydyeHHUs OHM paccUMTaHbl, 0e3 MpaBa Hepenayd U npojaxu. Bo3Bpar yueOHUKOB
rapaHTUPYeTCs POAUTENAMH (3aKOHHBIMH MTPEACTABUTENSMU).

9.3. YyeOHMKHM MOTYT OBITh BBIaHBI KaK HOBBIE, TaK M HCIIOJb30BAaHHbIE DaHeEe.
[TpoGnembl HeXBaTKM y4EOHHKOB PpeEIIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBIM (DOHJ KON paiioHa
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(oGmacTHOTO TIEHTPA).

9.4. OOGyyaromuecsi ODKHBI TMOJNHMCATh KaXAbld Y4YeOHHK, IOJydeHHBIH u3 (oHIa
IIKOJTBbHOU OMOMMOTEeKH (yueOHBIN T, haMuIHs, UM, KJ1acc).

9.5. Y4eOHUK JOTKEH UMETh JIOTIOJIHUTEIbHYIO ChbEMHYIO 0OJIOXKKY.

9.6. B yueOHMKax Henb3s MUCaTh, PUCOBATh, 3arM0aTh U BHIPHIBATH CTPAHUIIBI U T.1I.

9.7. Obyuaromuecs: 00s3aHbl BO3BpALIATh IIKOJIbHBIC YUCOHUKH B OMPSATHOM BHJE, IO
HEOOXOIMMOCTH PEMOHTHUPOBATH HX.

9.8. YueOHMKH TOJDKHBI BO3BPAIIATHCS B OMOIMOTEKY B YCTaHOBIICHHBIE CPOKH B KOHIIE
y4eOHOTO rofa, 10 JIETHUX KaHUKYII.

9.9. Beimyckauku (9,11 kimaccoB) 00si3aHBI pacCYUTAThCS ¢ OMOTMOTEKOW 0 MCTEYCHUU
CpoKa 0Oy4eHHs (10 MOTYYCHHUS aTTecTara).

9.10. OGy4aromuecs, BHIOBIBAIONINE B TCICHUE y4SOHOTO rojia, 00s3aHbI CAATh YYCOHUKU
nepes1 Moy4YeHnEeM JIOKyMEHTOB.

9.11. B cnywyae mopuu uiam yrepu ydeOHHUKOB OOydaromuecs 00si3aHbl BO3MECTHTHh HX
HOBBIMH HJIM PABHOIICHHBIMH TI0 COTJIACOBAHHIO JHUPEKTOPA

9.12. OTBETCTBEHHOCTh 332 COXPAHHOCTh MOJYYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyyJaromuecs, Tak U UX pOJUTENN (3aKOHHBIE NPEICTABUTEINHN).

10. TpeGoBaHuUs K UCNOJIH30BAHUIO H 00€CIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Ob6yuaromiuecs: o0si3aHbl OepeKHO OTHOCUTHCS K y4eOHHMKaM, HE JIOMYyCKaThb MX
3arps3HEHUS W MMOPYH, TPUBOIANIUX K MOTepe WHPOPMAITUH, YXYAMANUX yI000YHTaeMOCTb,
YCIIOBUS YTeHUs (TOTEps AIIEMEHTOB M300paKeHUs, TATHA, IapaluHbl, OTCYTCTBUE OJHOU WIIH
0onee CTpaHWI], CKJICHBAaHWE CTPAHWI] M TOBPESKICHHE TEKCTa WM WUIIOCTPAUA TMpU
packpeITHH, AehopMalis, MOTPEMAHHOCTh OJI0Ka WK TEepeIieTa).

10.2. Tlpu ucnosb30BaHuM yueOHHKA MTEPBOTO rojia, OH JOHKEH OBITh CaH B HMIKOJBHYIO
OMONMOTEKY B OTJIMYHOM COCTOSIHMM: YHCTBIM, ILIENbIM, 0€3 MOBpPEXKIEHUN M MOTepTocTel
KOpEIIIKa, YIJIOB MeperieTa, 6e3 oTphiBa MepervieTa oT OJIoKa.

10.3. TIpu ucnosb30BaHUM yueOHHWKA BTOPOTO-TPETHETO T0Ja, OH JOJDKEH OBITh CIAaH B
IIKOJIbHYIO ~ OMONMOTEKYy B  XOpOLIEM COCTOSIHMM:  YHCTBIM, IIENbIM, JOIMYCKAIOTCS
HE3HAYUTENbHbIE TIOBPEXKICHUS: MOT'YT ObITh HEMHOTO MOTPENaHbl YTOJKU MeperieTa, KOPemokK
(HO HE TOpBaH).

10.4. Tlpu ucnonb30BaHUM YYEOHHMKA YETHIPEX-IATH JIET, OH JOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOIMOTEKY B YIOBIETBOPUTEILHOM COCTOSIHMM, MPUTOIHBIM JJIsi JaldbHEHIIero
HCIIOJIb30BAHUS: YUCTBIM, JOMyCKAaeTCs HAAPBIB Kopelka (He 6osee 1 cM. OT Kpasi) U meperuiera
B MECTE €ro COEAMHEHUS C OJIOKOM.

10.5. Ilpu ucnosb30BaHUM Y4eOHHMKA IIECTH JIET W Oojee, OH JOJDKCH OBITh CllaH B
IIKOJIbHYIO OMOTHMOTEKY B YIOBIETBOPUTEILHOM COCTOSIHMM, MPUTOJHBIM JJisi JalbHEHIIero
WCIIOJIb30BAHUS: YHUCTBIM, JOMYCKAeTCs HaJpbIB Kopemika (He Oonee 2-3 cM OT Kpasd) U
MeperieTa B MECTE €0 COSTUHEHUS C OJIOKOM.

10.6. Bce moBpexaeHus JOJDKHBI OBbITh aKKypaTHO CKJIEEHBI MPO3payHoi Oymaroii, 1ubo
IIUPOKUM MPO3PAUHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pPa30BaTeJIbHOI 1esITeJIbHOCTH

11.1. JlupekTtop IIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3aluio paboThl 0
CBOEBPEMEHHOMY MOTIOJHEHUIO OMONMOTEYHOro ()OHAA HIKOIBHBIX YYEOHHUKOB, OOecreyeHHe
oOyJaromuxcst y4eOHMKaMH, y4eOHBIMU TMOCOOUSMH, y4eOHO-METOJUYECKUMHU MaTepualaMu,
CpeAcTBaMH OOyueHUsI U BOCITUTAHHUSL.

11.2. 3amecTuTens AUPEKTOpa MIKOIBI MO Y4eOHO-BOCIUTATEIBHONW paboTe Ompenenser
MOTPeOHOCTh MIKOJBI B y4eOHHUKAX, COOTBETCTBYIOIIMX MpOrpaMMaM OOy4eHHsI, OCYIIECTBISIIOT
KOHTPOJIb 3a HCIOJIb30BAaHUEM TIENarOTMUYeCKUMU pabOTHUKAMH B XoJe 0O0pa30BaTeNbHOM
NEeSITeLHOCTH Y4eOHUKOB, YUEOHBIX TMMOCOOM W y4eOHO-METOAMYECKHX MarephalioB B
COOTBETCTBUH CO CIUCKOM, OTPEACTICHHBIM IIKOJIOW, COBMECTHO C YYUTEISAMHU U 3aBEIYIOIIUM
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OMOMMOTEKON OCYIIECTBIISICT KOHTPOJIb 32 BBIMIOJIHEHUEM OOYy4arOIMUXCsl €AUHBIX TPeOOBAaHUH 110
UCTIOJIb30BAaHUIO U COXPAHHOCTH YUYCOHUKOB.

11.3. KimaccHble pyKOBOJHMTENIN HECYT OTBETCTBEHHOCTh 32 BOCIIUTAHHE y OOyJarOIIHXCs
OepeXHOro OTHOIIEHHUS K Y4eOHOIl KHUTe, 3a COCTOSHHE Y4YeOHMKOB W Y4eOHBIX MocoOuit
oOydarommxcs CBOEr0 Kiacca B TEYCHHWE Y4eOHOTo roja, CBOCBPEMEHHYIO Bbliauy (caady)
y4eOHUKOB, YUYEHBIX M Y4EOHO-METOIMYECKUX MOCcOOMi B OMONMOTEKY B COOTBETCTBHH C
rpaduKoM, YyTBEP>KICHHBIM TUPEKTOPOM IITKOJIBI.

11.4. 3aBenyromuii OMONMOTEKOW HECET OTBETCTBEHHOCTb 3a JOCTOBEPHOCTh
nHpopManuu 00 00ECHeYeHHOCTH Y4eOHHMKaMH, YYEOHBIMH TMOCOOMSIMH W  Y4eOHO-
METOJMYECKUMH MaTepuataMyu 00y4aroluXcs MIKOJIbI, 32 OPraHu3alnio paboThl OMOIMOTEKHU 110
BbIJIau€ W BO3BpPATy Yy4YeOHHKOB, y4eOHBIX MOCOOMH W y4eOHO-METOJMUYECKUX MaTepHalOB
00yJarOIIMMHUCS, 32 COXPAHHOCTh OMOIMHOTEYHOTO (hOHIA YyIeOHOU JTUTEPATYpPHI.

11.5. Pogutenu (3akOHHBIE MpPEACTaBUTENM) OOYy4alOIIUXCS HECYT OTBETCTBEHHOCTH 3a
COXPaHHOCTh MOJYYEHHBIX Y4€OHUKOB, YU€OHBIX TOCOOUI M y4eOHO-METOANYECKUX MaTepUalIoB
1 BO3MEIIAIOT UX YTpaTy WK NOopdy ONOINOTEKE HIKOJIBI.

11.6. OOyuaromuecss HECYyT OTBETCTBEHHOCTb 3a COXPAaHHOCTb Y4YEOHHKOB, Y4EOHBIX
mocoOuit 1 yueOHO-METOINYECKUX MAaTEPUAJIOB, MOJTyYEHHBIX U3 (POH/IA MIKOJIBHON OMOINOTEKH.

12. 3aka0unTeabHbIC MOJ0KEHUS

12.1. Hacrosiiee [lonoxkeHue o mkoapHOM OMOIMOTEYHOM (OHJIE YUeOHHKOB, MOPSIIKE
ero (opMHpPOBaHUS, y4€Ta, UCIIOJIB30BAHUS M OOCCIICUCHHS COXPAHHOCTH SIBJISIETCS JIOKATbHBIM
HOPMATHUBHBIM aKTOM, TpHHUMaeTcs Ha [lemarormueckoM CoBeTe IIKOJIBI M yTBEpKaaeTcs (i11ubo
BBOJIUTCS B JIEUCTBHE) MMPUKA30M JTUPEKTOPA OPraHU3aINH, OCYIIECTBIISIONIEH 00pa3oBaTeIbHyIO
NesITENbHOCTb.

12.2. Bce wu3MeHeHHMs ®W JONOJHEHHS, BHOCHMMBIE B Hacrtosmiee IlomokeHue,
opopMIIAIOTCST B MHCHbMEHHOM (OpPME B COOTBETCTBHM JACWUCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickoit @enepamnuu.

12.3. TlonoxeHnwe o IIKOALHOM OHONMHOTEYHOM (OHIAE YICOHMKOB, TOPSIKE €ro
dbopMHUpOBaHMs, YydYeTa, WCIOJIL30BAaHUS M OOECTICUCHUS COXPAaHHOCTH OO0pa30BaTeIbHOU
OpraHM3alii TPUHUMAETCS] Ha HEONpeNeieHHbIH CpoK. VI3MeHeHuss M JOMOJHEHUS K
[TonoxxeHuto NpUHUMAIOTCS B MOPSAJIKE, MpeaycMoTpeHHoM 11.12. 1. Hactosiero [lonoxxenus.

12.4. Tlocne npunstus [lonoskeHus (MM U3MEHEHUH W IOTIOJTHEHUH OTJIEIBHBIX ITYHKTOB
U pa3/ieioB) B HOBOM peJaKlyy MpeablIyas peaakius aBTOMaTUueCKU yTPauuBaeT CHITY.
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